
Guidelines for Online Semester Examination 

1. The Online Semester Examination shall be held as per the modalities already 
notified by the School of Engineering, and as such, shall have both a written 
component and a viva component. 

2. The written component of the examination shall be conducted via Google 
Classroom, where question papers shall be sent individually to each student on the 
scheduled date/time. All students shall name their Google Classroom profiles/IDs 
as their first name_enrollmentNo. for each subject, if not already done. 

3. Students, after receiving their respective question paper on Google Classroom, shall 
solve the same using pen and paper. Students may preferably use the middle stapled 
two pages of a notebook for writing the answers, and fill the first two pages, 
followed by the corresponding backside, and so on. All the pages should be 
numbered serially at the top. At the time of submission, students shall take two-page 
snapshots (i.e both pages to be captured in a single frame) of their answer 
sheets/pages from their mobile phones, and upload the same (as many as are 
consumed) via their Google Classrooms. In case of any connectivity issues at the 
submission time, a student may send his/her answer sheet snapshots personally via 
whatsapp, after due permission from the concerned faculty member. 

4. All students shall set their mobile phone cameras in low picture/photo resolution 
mode (rather than high) in order to obtain small-size images/snapshots. (This can be 
done by opening the mobile phone camera settings and selecting low option in 
picture/photo quality). Students are encouraged to experiment with the aforesaid 
settings on their phones and check/test the image quality/size in advance to avoid 
last-minute issues. (As an alternative, students may download any image 
compression android app (such as cram) for compressing their answer sheet 
snapshots, however, after properly expertizing themselves in its usage and other 
details). 

5. The viva component shall be held via Google Classsroom/ Zoom app group-wise, 
link for which shall be shared just before the scheduled time of the viva. 

6. During the viva, each student shall enable video mode and only one student shall be 
allowed to appear via one device/mobile. 

7. All students should keep their mobiles phones ready/charged beforehand.  
8. Students should join at the allotted time. No late entries will be allowed. 
9. Backlog students are advised to contact the concerned faculty member immediately 

on e-mail/whatsApp so that he/she can be added to the Google Classroom, and as 
well as to the group for sending the online viva link. 
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